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YUYTEHO MHEHUE npencraBUTeIbHOrO OpraHa

PpabOTHUKOB (TIPH HATMYUH) — MPOTOKOJ OT «24» aBrycra 2026 r. Ne 1

YTBEPXKIAIO
JupexTop / PM. I'yuuros/
[Tpuka3 Ne 53 - OJ] ot 25.08.2026 .

IIpaBu/1a BHYTPEHHET0 TPYIOBOI0 PaCOPAIKA

1. O01uMe moJI0KeHUus

1.1. Hacrosimmue [IpaBuiia BHyTpeHHEro TpyJ0BOTo pacnopsaka (nanee — [IpaBuia)
perIaMeHTHPYIOT NOPSAOK MpUEMa, IepeBo/ia U YBOJIIbHEHUS pa0OTHUKOB, OCHOBHBIE 11PaBa,
0053aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPYAOBOI'O JI0T0BOPA, PEKUM PabOThI, BPEMS OT/bIXA,

Mepbl IOOIIPEHUS U B3bICKaHUs, MpuMeHsiemMble K paboTHukaM YOV «['umuazus 555»» (nanee —
Opranuzanmus).

1.2. IlpaBuna pa3zpaboTaHbl B COOTBETCTBUH ¢ Tpya0BbIM KojekcoM Poccuiickoil @eneparum,
®denepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit deneparuny,
¥Ycerapom Opranuzanui.

1.3. IIpaBuna sIBASIOTCS MPUTIOKEHUEM K KOJJIEKTUBHOMY JIOTOBOPY (IIpU HAJIIMYUU) U
00s13aTeNbHBI IS UCIIOTHEHUS BCeMH paboTHHKaMu OpraHu3aluu.

1.4. TlpaBuiia BHYTPEHHETO TPYAOBOTO pacrmopsiaka OpraHu3aiuu - 3TO JIOKAJIbHBIA HOPMATHBHBIM aKT,
KOTOPBIN PErTIaMEHTUPYET B COOTBETCTBUH C TPYIOBBIM 3aKOHO/IATENHCTBOM PD:
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- IOPSIIOK TIpUE€Ma U YBOJIbHEHUSI PAOOTHHUKOB;

- OCHOBHBIE TIpaBa, 0053aHHOCTH ¥ OTBETCTBEHHOCTh CTOPOH TPY/AOBBIX PABOOTHOIICHH;
- pexuM paboTHI;

- BpeMsl OT/bIXa;

- IPUMEHsIEMbIe K PA0OTHUKAM MEphl TIOOIIPEHUS U B3BICKAHMUS;

- UHBIE BOIIPOCHI TPYJOBBIX OTHOIICHUH B OpraHu3aium.

1.5. IIpaBmiia BHyTpeHHETO TPYHOBOTO pacropsaka Opranuzanuu (nanee - [IpaBuna) paspaboTaHsl
IUUIA TOT'O, YTOOBI CIIOCOOCTBOBATD:

- YKPEIUIEHUIO TPYIOBOW IUCIIUIUINHBI;
- palroHaJILHOMY HCIIOJIb30BaHUI0 paboTHUKamMu OpraHu3aliii CBOEro paboyero BpeMeHu;

- (opMupoBaHHIO KOJUIEKTMBA paboTHMKOB OpraHu3anuu, KOTOpble 007a1al0T BCEMHU
HEO0OXOAMMBIMU TPO(GECCHOHABHBIME KaueCTBAMU U OPraHU3yIOT CBOIO pabOTy B COOTBETCTBUH C
HOpMaMH TpyHoBOro 3akoHojatenbctBa PD, IlpaBunamu, TpydOBBIMH JOTOBOPAMH U JOKHOCTHBIMH
HUHCTPYKLHUSMHU.

2. ITopsinok npuéma, nepesojia U yBoJIbHEeHHs pa00THUKOB

2.1. K nenarornyeckoi AesiTeIbHOCTH JIOMYCKAIOTCA JIMIA, UMEIOIINE 00pa30BaTe/IbHBIN 1IEH3,
YCTaHOBJIEHHBIN YacThio 3 craTthu 46 DenepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3, u He
HMMEIOIINE OTPAHMYECHUN Ha 3aHATUE TIEAArOrnuecKou 1eaTeIbHOCThIO, YCTAHOBJICHHBIX YaCThIO 2
crateu 331 TpynoBoro konekca Poccuiickoit @enepanum.

2.2. Ilpuém Ha paboTy odopMiseTcsl TPYIOBBIM JOTOBOPOM, 3aKJIFOUAEMBIM B MUCEMEHHOU (popme
B COOTBETCTBUU ¢ TpynoBeIM KojiekcoM Poccuiickoit @enepanuun. [Ipuém Ha padoty
odopmisgercs mpukazom naupextopa OpraHu3aniuu, KOTOPbIH 00bSBISETCS PAOOTHUKY TTOJT
MOJMNKCH B T€UEHUE TPEX paboumnx AHEH co MHA (HaKTUUEeCKOTo Hayana paboThl.

2.3. Jloma pelreHust BOpPOca O TOM, MOAXOAUT JIM COUCKATENb IS 3aHATHS uMeronieics B Opranu3anuu
BaKaHTHOM JIOJDKHOCTH, AJIMUHHUCTPAIMS MOXKET MPEAJIOKHUTh €My TPEICTaBUTh KPAaTKyIO MUCHhbMEHHYIO
XapakTEepUCTUKY (pe3ioMe), coepxkailylo HHPOpPMAlMIO O caMOoM pabOTHUKE, €ro 0Opa30oBaHHH,
KBaM(DUKALIMY, BBITIONHSBIIEHCS UM paHee padoTe M MHBIE aHAJOTH4YHbIe cBeleHus. [IpemocTtaBnenue
Takod WHGOPMAIMK HEOOXOAMMO JUIsl TOTO, YTOOBI HauOOJIee TMOJHO OLECHHUTHh MPOQPECCHOHATBHBIE U

JCJIOBBIC Ka4€CTBA pa6OTHI/IKa. Anamuz MpE€aAOCTABJICHHOTO PE3IOME ITO3BOJIACT CPCAU IMPOUCTrO pPEIIUTH



BOIIPOC O MpUIVIAlIEHUU pabOTHHUKA ISl YCTHOM Oecelbl M BIIOCIEACTBUU JUISl 3aKJIIOYEHHUS TPYIOBOTO

JIOTOBOPA C HUM.

2.4. Cowuckarenu, Hampapjsdionyie CcBOM pe3tomMe B OpraHusanuio, COINIaCHO TpeOOBaHUSM,
YCTaHOBJICHHBIM TPYIOBBIM 3aKOHOAATENHCTBOM P®d, HOKHBI 1OaTh coriiacue Ha 0OpabOTKy CBOUX
NEPCOHAIBLHBIX JaHHBIX, COIEpKAIIMXCS B pe3tome. Takoe cormacue HeoOXOAUMO Ha MEPUOJ BPEMEHH, B

TE€UeHHE KOTOpOro paboTomarenb MPUHUMAET pelieHue o mpueMe (oTkase B Ipueme) pabOTHHKA Ha

pabory.

2.5. Couckarenb, HalpaBUB pabOTOATENIO PE3IOMeE, T00POBOJILHO MEPEAET CBOU NEPCOHAIbHbIE JAHHbIE
paloTtonarento U JaeT coriacue Ha uX o0paboTKy B 00beMe, HEOOXOIMMOM JJIsi PACCMOTPEHUS BOIIPOCA O
3aKJIIOUYEHUM TpyroBoro paorosopa. Ecim agmunHuctpanus OpraHu3alud MNPUHMMAET PpEUIEHHE O
HEOOXOAMMOCTH IPOBEACHUS YCTHOH Oecelpl ¢ COMCKAaTesleM, COOTBETCTBYIOIEE COINIACHE MOAJICIKHUT
MOJIYYEHHIO OT HEro Ha TakoM cobecenoBanuu. Eciiu couckarenb He coriaceH MPOXOAUTh coOeceJoBaHue
WIN T10 pe3ysbTaTaM codece0BaHus eMy OyleT OTKa3aHo B IIpHEeMe Ha paboTy, TOKYMEHTBI, CoJepiKallie
€ro IEpCOHAJIbHBbIE [aHHbBIC, IOJUIeKAT YHUUYTOKEHHIO. VICKitoueHue - COCTaBIE€HUE OTAEIbHOIO
JIOKYMEHTa, B KOTOPOM COMCKaTeslb U AJMUHHUCTpALUs JOCTUTAIOT COIVIAIIEHUS O BKJIIOUEHUHU PE3IOME

COUCKATCJIAd B 633y pE3roME coucKaresei Ha cnyqaﬁ BO3HUKHOBCHUA IIOAXOAAIINX BaKaHCHI.

2.6. B cimyuae oTka3za couckaresist OT y4acTusl B COOECEeI0BaHUU NPEJICTABICHHBIE UM CBEACHUS JIOJKHBI
ObITh YHMUYTO)KEHbl B TE€UEHHE CYTOK C MOMEHTa IOJIydeHHUs OTKa3a. Eciu couckareno OTKa3aHO B
npueMe Ha paOoTy, CBEACHHUSI, IPECTABIEHHbBIE COUCKATENIEM, TOJKHBI ObITh YHUUYTOXKEHbI B TeueHue 30

KaJICHJIAPHBIX JHEH CO JHS yIOMSHYTOTO OTKas3a.

2. 7. Ilpu npuéme Ha paboTy pabOTHHUK 00s3aH MPEIbIBUTH JOKYMEHTBI, IPEyCMOTPEHHBIE
ctaThéit 65 TpymoBoro koaekca Poccuiickoit deneparuu, a s neJarorudeckux pabOTHUKOB —
TaKKe CIPABKy O HAJTUYHUH (OTCYTCTBUH) CYTUMOCTH U (1K) (haKTa yroJIOBHOTO TIPECIeIOBAHUS
00 O MPEeKpaIleHUH YTOJIOBHOTO MIPECTIE0BaHNUS 0 PEaOUTUTHPYIOIIMM OCHOBAHUSIM.

2.8. [lepeBoa paboTHHKA Ha APYTYIO paboTy 0dOpMIIIETCS B MOPSIKE, YCTAHOBICHHOM CTAaThsIMHU
72-72.2 TpynoBoro kojekca Poccuiickoit @enepanuu.

2.9. IlpekparieHune Tpya0BOTo 10roBopa opopMisieTcs Mpuka3zom aupekropa Opranusaiuu mo
OCHOBAaHMSAM, IIPELyCMOTPEHHBIM TpynoBeIM KoJekcoMm Poccuiickon denepanni.
JloTIOTHUTETHFHBIM OCHOBAaHUEM TPEKPAIIEHUSI TPYIOBOTO JIOTOBOPA C TIEAarOrH4eCKuM

pabOTHUKOM SIBJISIETCS MOBTOPHOE B TEUEHUE OJIHOTO rojia rpydoe HapyllleHHe ycTaBa



Opranmsanuu (myHKT 1 cratbu 336 TpynoBoro koaekca Poccuiickoit deneparun).

3. lucTaHUMOHHAs padoTa nmexarorun4ecKux padOTHUKOB

3.1. Opranu3zanus BIpaBe 3aKki0uaTh C MeJarornyecKuMu pabOTHUKAMU TPYIOBbIE JOTOBOPHI
(ToTIONTHUTENBFHBIE COTTIAIICHHS K TPYAOBBIM JJOTOBOPaM) O JUCTAHIIMOHHON paboOTe B MOPSIKE,
yctanoBjieHHOM riaBoit 49.1 Tpynooro kojekca Poccuiickoit denepanuu.

3.2. JuctanuuoHHas paboTa neaarorndeckoro paboTHUKa (BBIIOJIHEHNE TPYA0BOI (PYHKIIH BHE
MecTa HaxoxkaeHuss OpraHu3anny ¢ UCIOIb30BaHUEM WH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETEN) SIBISETCS CAMOCTOSTEIbHBIM IIPABOBBIM PEKHUMOM, OTIMYHBIM
OT PUMEHEHUS JIEKTPOHHOTO O0YYEHHUS M JUCTAaHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTUN TIPU
peanuzanuu 00pa3oBaTeNbHON MPOrpaMMbl 00yUaIOIUMUCS, U PETyJIUpyeTcs rnaBoii 49.1
TpynoBoro koaekca Poccuiickoit denepanuu, a He [lonoxkenuem o peanuzanuu
00pa3oBaTEeNbHBIX MPOrPAMM HAYaJIHHOTO O0IIEro 00pa3oBaHMs ¢ MPUMEHEHUEM JIEKTPOHHOTO
o0y4YeHUs U AUCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOIOTHA.

3.3. BzaumoneiictBue Opranu3zaiuu ¢ JMCTaHIIMOHHBIM paOOTHUKOM, BKIIIOUas Iepeaady
JOKYMEHTOB, 03HAKOMJICHHE C JIOKaJTbHBIMH HOPMaTUBHBIMH aKTaMH, OCYIIECTBIISETCS CIIOCO00M,
oTpeAeNEHHBIM TPYAOBBIM JI0TOBOPOM (JIOMOIHUTENBHBIM COTJIAIIEHNEM) O AUCTAHIIMOHHON

pa60Te, B TOM 4YHMCJI€ C UCIIOJIb30BAHUCM BHCKTpOHHOﬁ IMOJIINCH.

4. OcHOBHBIC IPaBa ¥ 00513AHHOCTH Pa0OTHHKA

4.1. PaboTHHK MMEET MMpaBo Ha: MPeoCTaBIeHUE eMy paboThl, 00yCIOBIEHHON TPYI0BBIM
JIOTOBOPOM; CBOEBPEMEHHYIO U B IOJTHOM 00BbEME BBIMJIATY 3apaO0THOM IMJIAaThl; OTABIX; MOJIHYIO
JIOCTOBEPHYIO HH(pOpMaLKIo 00 YCIOBUAX TPY/Ia; TpodecCHOHAIbHYIO TOATOTOBKY,

NepeoAroTOBKY U MOBBIICHUC KBaJ'II/I(I)I/IKaI_II/II/I; 3alUTy CBOUX TPYHAOBLBIX IIPaB.



4.2. Ilegaroruveckuii pabOTHUK, TOMUMO TIPaB, YKa3aHHBIX B MyHKTE 4.1, MOJIb3yeTcs MpaBaMH,
MPEyCMOTPEHHBIMU CTaThEN 47 DenepaibHOTO 3aKkoHa OT 29.12.2012 Ne 273-D3, Bkitoyas
paBo Ha CBOOOIY BIOOpA M MCIIOIB30BAHUS TEIarOTHYeCK 000CHOBAHHBIX (POPM, CPEICTB,
METOJIOB O0yUYEHUS U BOCITUTAHUSI.

4.3. PaboTHHK 00s13aH:

I0OPOCOBECTHO UCTIOIHATH CBOU TPYAOBBIE 00513aHHOCTH, BO3JI0OKEHHbBIE

TPYZIOBBIM JOTOBOPOM U JAOJIKHOCTHOW MHCTPYKLMEH;

cobmoaath Hactosimue [IpaBuiia 1 WHBIE JIOKAIbHBIE HOPMATUBHBIE aKThl OpraHu3anuy;

co0uro1aTh TpeOOBAHUS 10 MCIIOJIb30BAaHUIO UCKIIIOYUTEIBHO HH(OPMAIIMOHHBIX CUCTEM,
ornpenenéHHbIX [lonoxeHneM o peaau3ali OCHOBHBIX 00pa30BaTENIbHBIX IPOrPaMM ¢ IPUMEHEHUEM
AJIEKTPOHHOTO O0YYEHHS U TMCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHIA, TIPU paboTe ¢

MEpCOHAJIbHBIMU JaHHBIMU 06yqa}0mnxca;

CO6J'IIOI[8.TB KOH(I)I/I,Z[eHLII/IaJIBHOCTB ICPCOHAJIbHBIX JTaHHBIX o6yqa10m1/1xc>1 u pa6OTHI/IKOB, CTaBIIUX

HU3BCCTHBIMU B CBA3H C UCIIOJIHCHUCM TPYAOBBIX O6$I3aHHOCTeI7I;

6epe>1<Ho OTHOCUTHCA K UMYHICCTBY OpFaHI/I3aI_II/II/I.

5. OcHoBHbBIE IPaBa U 00I3aHHOCTH PadoTOAATEISA

5.1. PabGotonaTens UMEET MpaBo:
3aKJII049aThb, USMCHATH U PACTOPraTb TPYAOBBIC JOTOBOPEI C pa6OTHI/IKaMI/I;
MOOUIPATH PAOOTHHUKOB 32 I0OPOCOBECTHBIN TPY/I;
MIpPUBJIEKaTh pAOOTHUKOB K AUCUUITIMHAPHON U MaTepUaIbHOU OTBETCTBEHHOCTH;
MPUHUMATH JIOKAJIbHbIE HOPMATHUBHBIE aKThI.
5.2. PaGoromarens 00s3aH:
COOTIOAATh TPYJ0BOE 3aKOHOIATEIbCTBO;
MPEAOCTABIATh pAOOTHUKAM paboTy, 00yCIOBIECHHYIO TPYIOBBIM JIOTOBOPOM;

oOecrieunBaTh 0€30IMMaCHBIC YCIOBUS TPY/Ia;



BBITUIAYMBATh 3apa0OTHYIO TIATY B MOJHOM pa3Mepe B yCTaHOBJICHHbBIE CPOKU;
oOecrnieunBaTh pabOTHUKAM JOCTYI K HH()OPMALIMOHHBIM CUCTEMaM U TEXHUYECKUM CPEICTBaM,
HEOOXOIUMBIM JTSI UCTIOJIHEHUS TPYAOBBIX 00s13aHHOCTEH, B 00bEME, YCTAHOBICHHOM

JIOJGKHOCTHOM MHCTPYKIIHUEH.

6.PesxuMm padouero BpemMeHn

6.1. Opranuzanuu yCTaHaBIMBACTCS MATHIHEBHAS pabodasi HeJeNs C ABYMsI BBIXOHBIMU JHSIMHU
(cy000Ta, BOCKpECECHbE).

6.2. [Ipo10KUTENBHOCTh pab0Yero BpeMeHH MeIarorn4ecKiuX padOTHUKOB YCTaHABIMBAETCS B
COOTBETCTBHH C TIpUKa3oM MuHucTepcTBa oOpasoBanus u Hayku PO ot 22.12.2014 Ne 1601 «O
MIPOJOIKUTENFHOCTH pabouero BpeMeHu (HOpMe 4acoB MeIaroru4eckoil paboThl 3a CTaBKY
3apabOTHOM IIJIATHI) IMEJArOTMYECKUX PAOOTHUKOBY» M HE MOXKET MPEBHIIIATH HOPM,
YCTaHOBJICHHBIX YKa3aHHBIM MPUKA30M, €CJIM HHOE HE IPEyCMOTPEHO TPYAOBBIM TOTOBOPOM O
paboTe Ha YCIIOBUSX BHYTPCHHETO COBMECTHTEIILCTRA.

6.3. PexxuMm pabouero BpeMeHH a IMUHUCTPATUBHO-XO3SHCTBEHHOTO U yU€OHO-BCIIOMOTaTeIILHOTO
nepcoHana:

Hayajo padbotel — 8:30, okoHuaHue padotsl — 17:30, mepepbIB AJis OTIbIXA U

nutanust — ¢ 12:40 go 13:20.

6.4. Pacrincanue 3aHATHI, ONIPEISIISIONICe BPeMsl IIPOBEACHUS 3aHITHIA MearornaeCKuMu
paboTHUKaMH, YCTaHABIMBAETCSA B COOTBETCTBUU C [lonoxkeHneM o0 pexume 3aHATHI
o0yJaromuxcs U SBISETCS HEOTHEMIIEMOM YacThIO peXuMa pabodyero BpeMeH! MeAarorndeckoro
paboTHHKA.

7.Bpems oTabIixa

7.1. PaboTHHKAM TIPEIOCTABIISICTCS €KETOIHBI OCHOBHOW OTIIAYUBACMBIA OTITYCK.



[Temarornyeckum pabOTHUKAM MPEAOCTABIISCTCS €KETOTHBIH OCHOBHOM YNIMHEHHBIN
OILJIAYMBAEMBbIH OTITYCK MPOJAOJIKUTEIBHOCTBIO, ycTaHOBIIEHHOI [locTaHOBNIEHEM
IIpaButensctBa PO ot 14.05.2015 Ne 466.

7.2. Ilenarorundeckue paOOTHUKH HE peke ueM yepe3 Kaxapie 10 et HenmpepbIBHOK
MeAarornyeckoi paboThl UMEIOT IPABO Ha UTUTEIBHBIA OTITYCK CPOKOM JI0 OJTHOTO roj/ia B

MOpsJIKE, YCTaHOBJIEHHOM cTaThEl 335 TpynoBoro koaekca Poccuiickoit denepannm.

8.Mepsl noompenus

8.1. 3a moOpocoBECTHOE UCTIOTHEHHNE TPYIOBBIX 0053aHHOCTEH, TPOAOKUTEIBHYIO U
0e3ynpednyio paboTy K pabOTHHKAM MOTYT IPUMEHSTHCS CIICIYIOIIHE MEPhI TIOOIIPEHUSI:
o0BsIBJICHHE 0JIaroIapHOCTH; BBIIIATA MPEMUH; HATPAXKICHHUE LIEHHBIM MOAAPKOM; UHBIE MEPbI

noompeHus, NpeayCMOTPEHHBIC ITonoxxeHueM 00 omiare Tpyaa.

9. IuCUMILIMHAPHBIE B3bICKAHUSA
9.1. 3a coBepieHNEe TUCIUIUIMHAPHOTO MPOCTYIKA, TO €CTh HEUCIIOJHEHUE UIN HEHAJIeKaIee
UCIOJTHEHUE paOOTHUKOM TI0 €r0 BUHE BO3JIOKEHHBIX Ha HETO TPYAOBBIX 00S3aHHOCTEH,
paboToaaTesb BIpaBe MPUMEHUTH CJIEIYIONINE JUCIUIUIMHAPHBIE B3bICKAHUS: 3aMEUaHNUE;
BBIF'OBOD; YBOJIBHEHUE 110 COOTBETCTBYIOIIMM OCHOBAHUSIM.
9.2. JlucuuruiMHapHbIE B3BICKAHUS K TIEJarOTHYECKUM PaOOTHUKAM 33 HapyIIEHUE HOPM
npodeccHoHaNbHOM STUKU TPUMEHSFOTCS ¢ YUETOM 3aKITI0YEHHUSI KOMUCCHU TI0 YPETryJIUPOBAHUIO
CIIOPOB MEXAY yUYaCTHUKaMHU 00pa30BaTeIbHBIX OTHOIIIEHUH MO0 HHOTO OpraHa,
MPEyCMOTPEHHOTO JIOKAJIbHBIMA HOPMAaTUBHBIMU akTaMu OpraHnu3aiuu, B Cydasx,
YCTaHOBJIEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickont denepanuu.
9.3. [lopsiIoK MPUMEHEHHS U CHATHUS JUCHUTUIMHAPHBIX B3bICKAHUN YCTAHABJIMBAETCS CTAThSIMU

192-194 Tpynosoro konekca Poccuiickoit @enepanuu.



10.3aka0unTeIbHbIC MOJIOKeHUA

10.1. Hacrosmue [IpaBuna BCTynaioT B CUITy CO JHSI YTBEPKICHUS MPUKA30M JTUPEKTOpa

Opranuzanuu.
10.2. 3meHeHus u nonojaHeHus B HacTosimue [IpaBuiia BHOCSTCS IPUKa30M AUPEKTOPA
Opranuzanuu ¢ yuéToM MHEHUS IPEACTaBUTEIBLHOrO OpraHa pabOTHUKOB (IIPH HAIUYHH).

10.3. PaboTHUKHM 3HaKOMSTCS ¢ HacTosmuMu [IpaBuiaMu o moanuck npu npuéMe Ha padoTy,

710 MTOAANKCAHUS TPYAOBOTO 10I0OBOPA.
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